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This form is to be filled in by the person who intends to carry out building works or their agent. If the form is unfamiliar please read the notes on the reverse side or consult the office indicated above. Please type or write block capitals.  Double click YES / NO check boxes to enter an ‘x’
	1
	
	Applicant’s details (see note 1)

Full Name:      
Address:        
Postcode:                      Tel:                         Fax:                         email:      

	
	
	

	2
	
	Agent’s details (if applicable)(see note 2)
Full Name       
Address:         
Postcode:                       Tel:                         Fax:                         email:      

	
	
	

	3
	
	Location of building to which work relates (see note 3)
Address:        
Postcode:       



	
	
	

	4
	
	Proposed work (see note 4)

     
Is the weight of the roof going to  Increase:        Decrease:         Stay the same:      
Date of commencement (if known, see note 7)        


	
	
	

	5
	
	Builders details (if known)

Contact Name:      
Company Name:      
Address:        
Postcode:                      Tel:                   Mobile:           E Mail:      
   

	5
	5
	

	6
	
	Please note that this application should be accompanied by
1. Details of any roof strengthening

2. Details of the existing roof insulation 

3. A proposal for any additional insulation (where relevant)    

4. The agreed Building Notice fee.

	
	
	

	7
	
	Planning Permission (see note 4)
This application is not an application for ‘Planning Permission’. The applicant must satisfy themselves that the Planning legislation has been complied with prior to the commencement of work. Please contact 01530 454665 or 666 for further information.

	
	
	

	8
	
	Fees 
Please contact the Building Control team to agree fees before submitting the application. 
            Notice fee: £                       incl VAT                Fee Quote Ref :      
Please indicate method of payment:-

· Cheque enclosed: Y/N 

· Please contact Applicant/Agent* to make a telephone payment: Y/N 
(please note that credit card payments are subject to a small surcharge)

*delete as appropriate

	
	
	

	9
	
	Statement

This notice is given in relation to the building work as directed, and is submitted in accordance
 with Regulation 12(2)(a) and is accompanied by the appropriate fee. I understand that additional charges me become payable if the work does not progress as expected by the local authority.
Name:                                     Signature:                                                Date:      



Notes:     

Section 1. Use this section to tell us the applicant’s details. Unless Section 2 is completed, this is the person or organisation that we will communicate with. 

Section 2. Use this section to tell us who is handling the work on your behalf, e.g. architect, plan drawer. All correspondence, except invoices and completion certificate will be sent to his person/organisation. We may use these details to contact them at a later date to advise them of our marketing initiatives and changes to legislation.

Section 3. Use this section to tell us where the work will take place. Please note that the official address should be used. If this is the same as the applicants address, please state “as above”

Section 4. Use this section to tell us what work you want to do. The description should be brief, e.g. ‘Re-roof of …….’, but you must ensure that the description includes all works to be carried out since this forms the basis of our charges, and will appear on both the acceptance notice, and completion certificate (if work is left off the description it can cause you problems if you ever try to sell your property). 

Section 5. Use this section to tell us who your builder is and how we can contact them. We may use these details to contact them at a later date to advise them of our marketing initiatives and changes to legislation.

Section 6. This section tells you the information that we require in support of the application. Don’t worry if you don’t know, these can be sorted out on site with your builder.

Section 7. This application is not an application for planning permission.

Section 8. Use this section to indicate the fees that need to be paid, and how you would like to pay. 
Section 9. Please read the statements, if you do not understand their meaning or how they impact on your project then please contact Building Control for an explanation. You must sign and date the form. If you do not agree to the fees being individually determined, then please put a line through the statement, and then contact Building Control to agree the fees for this project.

General Advice
1. This application will lapse and be of no effect, unless work commences on site within 3 years from the date of valid submission, and the authority has been notified of commencement. Please note that case law will determine what constitutes commencement or work, but in the case of an extension or new build, it is usually considered to be the excavation and concreting of foundations.

2. This application does not constitute approval, or otherwise, under any other legislation (including Planning) than Building Regulations.

3. For advice on Planning Permission, or Listed Building Consent, please contact the Councils Planning team on 01530 454666 or 665.

4. Party Wall and boundary disputes are a civil matter between the affected property owners and are not a matter for the District Council to resolve. If you are proposing to carry out work to the party wall, extend your property, or work near an adjacent boundary your attention is drawn to the need to comply with the Party Wall Act 1996.For Further advice please contact a Party Wall Surveyor and/or use the following link to the governments guidance document, www.communities.gov.uk/publications/planningandbuilding/partywall 

5. The Council strongly recommends the use of people registered on a government approved competent person scheme such as FENSA, HETAS, NICEIC, NAPIT, etc. A competent person offers you a high degree of protection and they are authorised to self certify their own work under Building Regulations. For many smaller projects, this may be more cost effective route to demonstrating compliance. 

6. Once work commences on site you have a legal responsibility to notify the Council when you reach certain stages, e.g. roof is stripped. The Building Control team will be able to discuss with you what those stages of work will be.  Please note that we will not issue a completion certificate if we have not been able to determine whether the project complies with the Building Regulations, and the appropriate inspection requests have not been made.

7. The issue of a completion certificate is not a guarantee that work complies with the Building Regulations since the council does not have a permanent presence on site. Risk based site inspections will take place at certain stages (see above) to establish whether compliance is being achieved, however liability for compliance with Building Regulations remains with the owner, designer, and builder at all times, including after completion.

 DATA PROTECTION ACT 1998

The information given on this form will be used for the purposes of this Building Regulation application and will be made available to other Council services to allow the authority to provide "joined up" service provision including enforcement. It will also be made available to other external organisations that have a statutory interest in the information, e.g. Valuation Office, Leicestershire Fire and Rescue (if relevant), Severn Trent Water, and any organisation appointed by the Council to assist in the Building Regulation process, e.g. external plan checkers, consultant engineers, etc. The site address, name of the agent, and application status, will be published on the Councils website to facilitate Freedom of Information and Environmental Information Regulation requests from members of the public. The Council may publish on its website documents such as decisions and completion certificates. Information relating to agents and builders may be held centrally and used by the Building Control team or LABC to advise them of changes to legislation, service improvements, customer feedback, and general marketing initiatives. This data is under the control of the Local Authority and if you wish to know what personal data is being held about you please contact the Council at the address shown on the application form. Records will be digitally scanned at various stages, and the paper file destroyed on completion of the project. Computer records will be kept indefinitely subject to a change in retention policy.
For help and advice please contact 01530 454692 or 693 or e-mail building.control@nwleicestershire.gov.uk
       Building Control,


       NWLDC,


       Council Offices,


       Coalville,


       Leicestershire,


       LE67 3FJ.





        Tel: 01530 454692 or 454693   





        Email: � HYPERLINK "mailto:building.control@nwleicestershire.gov.uk" ��building.control@nwleicestershire.gov.uk�





Re-Roof


(Building Notice)





The Building Act 1984


The Building Regulations 2010
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